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Prosecutor Home Page

TAS/DWITS Prosecutor Home Page
Prosecutor Agency ORI: MO095361A  Prosecutor Agency Name: BALLWIN CITY PROSECUTING ATTORNEY

DWI Record

Add Full DV Record (Arrest and Prosecutor Data)

‘ Add Prosecutor Data to DWI Record

Iodify Prosecutor Data

0 Remove Prosecutor Data (If no court finding exists)

‘ Delete Request of DWW Record (If no court finding exists)

ORI Jurisdiction Maintenance Code Files / Reports m

1. Select the type of
‘ ORI Jurisdiction Report G Code Inquiry - CDFI query ta be performed
(_ 2 Enter the search string
@ Add ORI Jurisdictions @ Charge Inquiry - CHGI Er i W BN o et
" By Phonetic Mame, Flame Al S DTSR

the quary.

0 Delete ORI Jurisdictions O LEA Statistical Reports ' By ocn

By Cparstor Lic e

" By Polios Rpt # {DCA)
1 By Proszcutor Cass Mo

7 By UCiAmsst Mo
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Lesson 1
User Access

In this lesson you will learn how to:

Complete the New User Registration form
e Loginto DWITS

e Change your Password

e Request aForgotten Password

e Logout of DWITS
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NEW USER REGISTRATION

All first time users of the DWI Tracking System will use this to register their profile
and submit a request for becoming an authorized user to access the system.

Step-by-Step

1. Open a browser window from your desktop by clicking on the E Internet
Explorer icon.

2. Enter the DWITS address dwits.mshp.dps.mo.gov to go to the DWITS home
page.

3. Single click the GO button.

J File Edit Miew Faworites Tools  Help

J 4=Eack ~ = - & i | ‘Chsearch  [GFavorites

J.ﬁ.ddress I‘ dwits,mshp,dps,.mo. goy

your screen will look similar to this:

TAS/DWITS Login

Existing
User

Pleaze provide
the userid and
password yau
are registered
with the dwi
tracking
spsterm:

User Id:

Password:

New User 4
[ Click here to Register “

Password Related

Forgot Fassword? ]

4.

Single click the

Prosecutors

Click here to Register

10-10-08

button.
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your screen will look similar to this:

New User Registration

MOTE: The fields indicated with an asterisk (*) below are
required to complete this form

*Agency ORI 1
*First Name: 2
*Micdle MName: 3
*Last Mame: 4
Title: 5
Address: 6
*City: 7
*State: |Missouri 8 v
Zip Code: 9
*Phane: 10
E-Mail: 11
Fax: 12

*Enter Password:
FRe-enter Password:

Mote: Passwords must be between & and 15 characters in length, cannot contain
spaces, and must contain at 12ast one upper case character, lower case character,
nurnber, and at least one of the following special characters WE@#EE % & )+=

The first character must be an upper case character, lower case character or number.

1 Enter your ORI.

This is a critical piece of your identity in DWITS! Your ORI must be 9 alpha and
numeric characters and always begin with MO. Be sure to enter this correctly.

2. Enter your First Name.

First Name must be between 1 and 30 characters in length.
3. Enter your Middle Name.

Middle name must be between 1 and 30 characters in length.
4, Enter your Last Name.

Last name must be between 1 and 30 characters in length.

This is the name of the person requesting a User Id and password for access
to DWITS. You are not creating a user id here.

Enter your Titleif applicable (optional).
Enter your mailing Address.
Enter the City of your mailing address.

City must be between 1 and 30 characters in length.

8. Select a State for your mailing address.
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10.

11.

12.

This field will default to Missouri for you. You may Tab past it.
Enter the Zip Code for your mailing address.
Enter your Phone number.

Phone must be between 10 and 15 characters in length.
This number will be used to contact you if we have a question about your
registration.

Enter your E-Mail address.

Email address must be between 7 and 50 characters in length.
This is address will be used to contact you with your User ID and Password
once you have been registered.

Enter your Fax number.

*Enter Password: 13

Re-enter Password: 14

Mote: Passwords must be between 6 and 15 characters in length, cannot contain
spaces, and must contain at least one upper case character, lower case character,
number, and at least one of the following special characters @#E Y& 1+=

The first character must be an upper case character, lower case character or number.

13.

14.

Enter the Passwor d you wish to have set with your new User ID.

Passwords must be between 6 and 15 characters in length, cannot contain
spaces and must contain at least one upper case character, one lower case
character, one number and at least one of the following special characters,
|@#3$%"N&*()+=.

The first character must be an upper case character, lower case character or
number.

Your password will be case sensitive!
Re-enter your Password.

This will verify that you have typed the password the exactly the same twice.
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To ensure Missouri State Highway Fatrol has enough information necessary to
verify your identity, please provide contact information below for the person that is
responsible foryour ORI

ORI Contact Mame: | 15

ORI Contact Phone: | 16

ORI Contact E-mail: | 17

15.

16.
17.

Enter the Contact Name for aresponsible person at your ORI.

This person will be contacted, phone or email, to verify your identify, before

you are given a User Id and password to DWITS.
Enter a Phone number for a contact person at your ORI.
Enter an E-mail address for a contact person at your ORI.

Check this box to receive a TAS/DWITS tutorial CD: [

Missouri State Highway Patrol
TRAFFIC ARREST SYSTEM / DWI TRACKING SYSTEM
CONFIDENTIALITY COMPLIANCE STATEMENT

Systemn users have access to information that is considered privacy protected, sensitive, and /£ or classified. You are
responsible for properly accessing and # or disseminating data obtained from the Traffic Arrest System / DWI Tracking System
(hereinafter referred to as TAS / DWITS). Limitations for the use of restricted material is stipulated in several documents,
including the Revised Statutes of Missouri. The following list highlights some of the standards pertaining to TAS / DWITS
access and system responses.

1. Asa TAS/DWITS useryou may make authorized transactions necessary to fulfill requests of the officers you serve or
to fulfill your authorized duties as an employee of a criminal justice agency.

2. Information obtained via TAS f DWITS may not be used for any purpose outside the criminal justice activities of your
agency and the agencies served. Because dissemination 1ags are autamatically recorded far TAS £ DWITS data
obtained from MULES queries, you will use MULES gueries for information to be disseminated outside of your agency ar
agencies served. If data obtained directly from TAS f DWITS Is disseminated, you are responsiale for maintaining a log
of these. Because only the MSHP Traffic Records Division is allowed to disseminate archived information, you should
contact this agency far dissemination of such Infarmation.

3. You may not disclose information properly obtained from TAS / DVWITS for any purpose other than the criminal justice
purpose for which it was obtained.

4. Severe criminal penalties and civil liabilities may result from misuse of the restricted information obtained from
TAS/DWITS.

By clicking the REGISTER button helow, you agree that ywou fully understand these standards and agree to abide by the
standards as outlined in the various documents and statutes, as well as any additional standards that may be estatlished at
some later date. If you do NOT agree with this policy, please click the CANCEL hutton instead to cancel your registration.

Register ] [ Clear All Fields ] [ Cancal ]

18.

19.
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Single click the check box for “Check thisbox toreceivea TASDWITS

tutorial CD”. If youwould like a Training tutorial sent to your ORI.
Read the Confidentiality Compliance Statement.




Fegister Clear All Fields | Cancel

20.  Singleclick the Ml button to submit your new user registration
request.

Clear All Fields |

will empty all fields of their current data, allowing you to
start again

Cancel | will return you the to DWITS Login homepage

your screen will look similar to this:

Thank you for requesting access to the Missouri State DWI Tracking System.
Your request will be processed as quickly as possitle,
You will be contacted shortly by phone or email regarding the status of your request,

Please remember your password or store it in 2 safe place since you are the only person that knows
what it is.

NOTE: If you do not complete a required field or have input information erroneously, you
will be presented with the New User Registration input screen again.

your screen will look similar to this:

s New User Registration

MOTE: The fields indicated with an asterisk (%)
below are required to complete this form

Flease correct the following ermors and try again:
* The passwords entered in the two password fields did not match.

' *Agency ORIMOMHPCCDT

*First Narme:|John
"Middle Name:|Raber]
“Last Marme:|Smith

You will be given a list (in red) of each error that needs to be corrected.
You will need to re-enter both password fields if you encounter any errors.

Correct each error noted in red and single click the Register button again.
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LoGIN TO DWITS
All DWITS registered users will use this process to Login and gain secure access to

DWITS.

Step-by-Step

1 Open a browser window from your desktop by clicking on the ﬁ Inter net
Explorer icon.

2. Enter the DWITS address dwits.mshp.dps.mo.gov to go to the DWITS home
page.

3. Single click the GO button.

J File Edit Wiew Faworibes Tools  Help

J 4=Eack ~ = - &3 i | ‘@ search (G Favorites
J.ﬂ.ddress I"‘ dwits. mshp.d

15, Mo, Qo

your screen will look similar to this:

TAS/DWITS Login

Existing MNew User
User [

Please provide
the userid and
password you
are registared
with the dwi
tracking Password Related

system:

Click here to Register

Forgot Password?

User Id:

| 4

Password:
5

:
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4. Enter your User Id.
This will be the User Id that was sent to you from MSHP.

5. Enter the Passwor d that you requested be set for you when you submitted
your New User Registration information.

6. Single click the _Login | putton.

Boset | will empty all fields of their current data, allowing you to start
again.
Successful login will take you to the DWITS Home page for your ORI.

TAS/DWITS Prosecutor Home Page
Prosecutor Agency ORl: MO095361A  Prosecutor Agency Name: BALLWIN CITY PROSECUTING ATTORNEY

DWI Record

Q Add Full DY Record (Arrest and Prosecutor Data)

‘ Add Prosecutor Data to DWI Record

Q Iadify Prosecutor Data

G Remove Prosecutor Data (If no court finding exists)

Delete Request of DWI Record (If no court finding exists)

ORI Jurisdiction Maintenance Code Files / Reports m

1. Select the type of
G ORI Jurisdiction Report G Code Inquiry - CDFI 9 query to be performed
(_. 2. Enter the search string
Add ORI Jurisdictions Charge Inquiry - CHGI By Lisme, Fhizme, Off Year, Bith Year cslew.
0 G e " By Fhonatic Mema, Flama 2 HlE EE e
the query.
0 Delete ORI Jurisdictions 0 LEA Statistical Reparts " By OGN

" By Oparater Lic No
1 By Police Aot # (OCA)

' By Prosscutor Case o

" By UCiAmest No

If you do not complete a required field or have input information erroneously, you
will be presented with Login Failed message.

your screen will look similar to this:

Logn Failed: Invalid user ID and password combination

Please click the "Back" button on your browser and try again.

. . I s= Back - : .
1 Single click the = | button in the browser window to return to the

Login screen and re-enter your User |d and Password.
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CHANGING YOUR PASSWORD

If you feel your password security has been compromised, you may change your
password at any time.

Ireturn hotne | oo hack | change password | logout | help

|

Step-by Step

After having successfully logged into DWITS, you will find the above Change
Password link on all screens.

1. Single click the change password |ink in the top right corner of your screen.

your screen will look similar to this:

Changing Password For User ID: Troop

Enter Old Password: 2
Enter New Password: 3
Verify New Password: 4

Mote: Passwords must be between 6 and 15 characters in length, cannot
contain spaces, and must contain at least one upper case character, lower
case character, number, and at least one of the following special
characters l@#3%" & ()+=

The first character must be an upper case character, lower case character
or number, 5

2. Enter your OL D Password.
3. Enter the NEW Passwor d you wish to set.

Passwords must be between 6 and 15 characters in length, cannot contain
spaces and must contain at least one upper case character, one lower case
character, one number and at least one of the following special characters,
|@#$%"&*()+=.

The first character must be an upper case character, lower case character or
number.

Your password will be case sensitive!
4. Enter the NEW Password again.

This will verify that you have typed the password the exactly the same twice.

5. Singleclick the = Submit | button to submit your request for a new password.
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your screen will look similar to this:

| Password Changed Successfully ‘

Ireturn horne | go back | change password | logout | help

T

1. Single click the return home |ink in the top right corner of your screen.

Prosecutors 10-10-08 page 14



REQUEST A FORGOTTEN PASSWORD

Y our User Id and Password will allow you to access the DWI Tracking System. If
you forget your password you may call technical support and request your password.

""-ﬂ\_ Step-by Step

1 Open a browser window from your desktop by clicking on the ﬁ Inter net
Explorer icon.

2. Enter the DWITS address dwits.mshp.dps.mo.gov to go to the DWITS home
page.
3. Single click the GO button.

J File Edit Miew Faworites Tools  Help

J 4=Eack ~ = - & i | ‘Chsearch  [GFavorites

J.ﬁ.ddress I" dwits. mshp.d

15, M0, Joy

your screen will look similar to this:

TAS/DWITS Login

Existing New User
User [

Plzaze provide
the userid and
password you

are registerad

ith the dwi
fr'ackinz ! Password Related 4

systern: Forgot Password? ‘
User Id:

Password:

Click here to Register

4. Singleclick the ___ ForgotPassword? button.
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your screen will look similar to this:

Forgotten Password?

Unfortunately, due to security reasons, we cannot reset your password for

you via the internet without first verifying your true identity. In order for us to

resetyour password, you will need to call our technical support number at
1-800-877-2897.

Thank You For Your Understanding.

5
Return to Login Scree‘

5. Note the 800 number and single click the R&turn to L.ogin Screen |ink.
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LocouT oF DWITS

It isimportant to Logout of DWITS to ensure that only those users with aUser 1D
and password gain access to the system from your PC.

Ireturn home | go back | change password | logout | help | context help

L]

Hﬂl\- Step-by Step

After having successfully logged into DWITS, you will find the above Logout link on
all screens.

1 Single click the Jogout link in the top right corner of your screen.

your screen will look similar to this:

Are you sure that you want to logout of the DWI Tracking System?
2

Logout

Flease note: Clicking the "Logout” button above will log you out of the DY
Tracking System. If you reached this page in error, click the "Back” button on your
wieh browser to return to the screen that you were previoushy working on.

2. Singleclick the _Lagout | putton.

your screen will look similar to this:

You Have Been Successfully Logged Out.
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Lesson 2

DWI Prosecution Record
In thislesson you will learn how to:

e Add Full DWI record
e Add/Modify DWI Prosecution Data
e Remove Prosecution Data

e Request Deletion of Prosecution Data
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ADD FuLL DWI RECORD

Prosecutors will use thisto post (ADD) issued Uniform Citations (UCs) to DWITS.

DWI Record
‘ Add Ful DV Record (Amest and Presecutor Data)
L

A33 Prosacitan Data to OV Recond

loddy Prosecutor Data

L
@ _Remove Prosecetor Data i ro cout Sadng axsts
(]

Colate Reguast of 0V Record Jf 0o Cownt fnding ansts)

Step-by-Step

1. From the Prosecutor Home Page.

Prosecutor Home Page

G Add Full DWW Eecord (Arrest and Frosecutor Data)

2. Singleclick the ™ button.
your screen will look similar to this:
**FULL ADD DWI PROSECUTION RECORD***
OFFENDER ARREST INFORMATION ON FILE
Arresting Agency ORI | V| Generate UC#: [
L B S N B Sl SV V. B —

OCHN: I
'HWY Class: | | A [ ] (3

Name:

Offense [,
—

Offense
Time: l:l

Name:

Middle . o -
wade | ame | smes E —
‘offender ‘offender
Height: || weight [ | tcense | | License | |
No : State:

"RSMO/ORD
[]
Fatal A

nd:

Arresting

Omeer || Ofender
1D: )

- . "CHARGE
DWI/BAC
Ind:

Acc Ind:

Prosecutors 10-10-08

page 20




Arresting Agency ORI:

w H
Arrest/UC * i

| Counl=0 ADAIR COUNTY-KIRESYILLE
No: CITYy ATTORMEY-BUTLER

1 Select the Arresting Agency ORI that issued this UC.

Generate Uc#: []

Note: If you are filing this UC on information and do not have a UC number to include
in this Add, a UC# will be generated for you when this Add is Saved by
checking the Generate UC # box.

If this Add is based on data from a UC ticket and not on information, then
proceed to step 2 below and enter the actual UC Number.

wretVE [ ey [3 GRGNRG[4 M5 6 oew [ 7

2. Enter the Arrest/UC Number.

Uniform Citation number (UC #) is a required field and cannot be left blank,
unless you checked the Generate Felony UC # box.

UC#s must be a 9-digit numeric value that has not yet been entered into
DWITS.

The UC# entered must have been assigned to the agency’s ORI that you
specified in step 1.

3. Enter the County of Offense.
County is a required field and cannot be left blank.
County entered must be a valid 3-digit numeric County Code.
4. Enter the Month of the Scheduled Court Date.
Months are entered as two digits, i.e. 03.
5. Enter the Day of the Scheduled Court Date.
Days are entered as two digits, i.e. 31.
6. Enter the Year of the Scheduled Court Date.
Years are entered as four digits, i.e. 2004.

Scheduled Court Dates must be greater than or equal to the Offense Date and
greater than or equal to today’s date.

7. Enter the OCA number if applicable for this UC.

Other Charge Number by Agencies is an optional field and can be left blank.
OCA is limited to 15-characters.
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ocn: 8 e 9 [ [Ofemse [Gg[TT,[1; Ofems [ 3

Time:

"HWY Class: |14 HWY Street: | 15 "Last Name: | 16 "First Name: 17

8. Enter the OCN number if applicable for this UC.
Offense Cycle Number is an optional field and can be left blank.

OCN is limited to 30-characters.

9. Single click the drop down arrow »| to select Y for Yesor N for No to
indicate if thereisa FCC for this UC.

Fine Collection Center is a required field and cannot be left blank.
10. Enter the Month of the Offense Date.

Months are entered as two digits, i.e. 03.
11.  Enter the Day of the Offense Date.

Days are entered as two digits, i.e. 31.
12. Enter the Year of the Offense Date.

Years are entered as four digits, i.e. 2004.

Offense Date is a required field and cannot be left blank.

Offense Date must be greater than or equal to the date this UC was assigned
to arresting agency’s ORI and equal to or less than today’s date.

13. Enter the Offense Time.
Offense Time is a required field and cannot be left blank

Offense Time must be entered in a 4-digit military format between 0001
and 2400, i.e. 0930

14. Enter the HWY Class.
Highway Class is a required field and cannot be left blank.
Highway Class must be a valid 1-digit numeric Highway Class code.

Use Highway Class J for local streets. If you do not have a Highway Class
stated on the UC, use class O.

15. Enter the HWY Street.

Highway Street is a required field and cannot be left blank.

If HWY Class was equal to A, B, C, E, F, G, H, or |, then Highway Street must
be a valid 3-digit numeric Highway Street code.

If HWY Class was equal to D, then Highway Street may be a valid 1, 2 or -3-
digit numeric Highway Street code.

16. Enter the offender’s L ast Name.
Last Name is a required field and cannot be left blank.

Last Names are limited to 20-characters.
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17. Enter the offender’s First Name.
First Name is a required field and cannot be left blank.

Last Names are limited to 20-characters.

Middle Name: | 18 Suffix: [19 :\ilt;:::s: [ 20 “city: [ 21
“State: IE Zip Code: 23 *DOB: WIIZ_SM 26 Race: IE "Sex: | -] 28

18. Enter the offender’s Middle Name if available.

Middle Name is an optional field and can be left blank.
Middle Names are limited to 10-characters.

19. Enter a Suffix for the offender if available.
Suffix is an optional field and can be left blank
Suffix is limited to 1-character.

20.  Enter the offender’s Street Address.

Street Address is a required field and cannot be left blank.
Street Address is limited to 50-characters.

21. Enter the offender’s City.

City is a required field and cannot be left blank.
City is limited to 30-characters.

22. Enter the offender’ s State.

State is a required field and cannot be left blank.

State must be entered as a valid 2-character NCIC State identifier.
23. Enter the offender’s Zip Code if available.

Zip Code is an optional field and can be left blank, but must be entered as
either a 5 or 9 digit numeric codes if used.

24, Enter the Month of the offender’s DOB.
Months are entered as two digits, i.e. 03.
25. Enter the Day of the offender’s DOB.

Days are entered as two digits, i.e. 31.
26. Enter the Year of the offender’s DOB.

Years are entered as four digits, i.e. 2004.
Date of Birth is a required field and cannot be left blank.

Date of Birth should always be less than the Offense Date of this UC and must
be less than today’s date.

Date of Birth cannot be for a juvenile and therefore must be equal to or greater
than 15 % years.
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27.

Enter the offender’s Race if available.

Race is an optional field, but must be entered as a 1-character valid race code
if used.

28.  Singleclick the drop down arrow ~ to select F for Female or M for Maleto
indicate the offender’ s Sex for this UC.
Sex is a required field and cannot be left blank.

‘Offender ‘Offender

Height: 29 Weight: 30 License 31 License
No : State:

'RSMO/ORD ; . . ‘CHARGE

D 33 RSMO/ORD: 34 CODE. 35

29.

30.

31.

NOTE:

32.

NOTE:

33.

Enter the offender’s Height.

Height is an optional field and can be left blank, but, must be entered as a 3-
digit value for feet and inches if used, i.e. 5 feet 6 inches, must be entered as
506.

Enter the offender’s Weight.

Weight is an optional field and can be left blank, but must be entered as a 2 or
3-digit value for pounds if used.

Weight cannot be entered as zero or a single digit and is limited to a minimum
of 10 and a maximum of 999.

Enter the Offender’s License No.
Offender’s License Number is a required field and cannot be left blank.
Offender’s License Number is limited to a maximum of 20-characters.

If OLN is not listed on this UC, query the MULES system to obtain a OLN for
this offender. If no OLN is available, leave the OLN blank, but be sure to enter
the OLN State. With an OLN State, an OLN will be generated when this UC is
saved.

Enter the Offenders’ License State.
Offender’s License State is a required field and cannot be left blank.

Offender’s License State must be entered as a valid 2-character NCIC State
identifier.

If Offender’'s License State is any other state than MO, Offender’'s License
Number must begin with the 2-character NCIC State identifier code of the
offender’s License State.

Enter the RSMO/ORD ID.

The Revised Statutes of Missouri Ordinance/City or County Ordinance
Indicator is a required field and cannot be left blank.

RSMO/ORD ID must be entered as a valid 1-character Statute Code.

RSMO/ORD ID for Local ordinances should be entered as an L (see
RSMO/ORD note for local ordinances).
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34.

35.

36.

37.

38.

39.

40.
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Enter the RSM O/ORD.

The Revised Statutes of Missouri Ordinance/City or County Ordinance number

is a required field and cannot be left blank.
RSMO/ORD must be entered as a valid 6 to 11-character Statute Code.

If an L was entered for the RSMO/ORD ID, then the RSMO/ORD must be left

blank. (see charge code note for local ordinances).

Enter the Charge Code.
Charge Code is a required field and cannot be left blank and may not contain a
decimal point.
Charge Codes must be entered as a valid 8-digit numeric Missouri Charge
Code.
Local DWI ordinances must be a State accepted local ordinance. State
accepted local ordinance DWI charges are available in section Il of the
Ordinance of the Missouri Charge Code manual.
Fatal Acc Ind: v Acc Ind: w ::::-r;l.".leAC b
Arresting
Officer g;f:_nder
1D: )
Single click the drop down arrow  =|to select Y for Yesor N for No to
indicate if thereisaFatal Acc Ind.
Fatal Accident Indicator is an optional field and can be left blank.
Single click the drop down arrow | toselect Y for Yesor N for No to
indicateif thereisan Acc Ind.
Accident Indicator is an optional field and can be left blank.
Single click the drop down arrow ~| toselect Y for Yesor N for No to
indicate if thereisaDWI/BAC Ind.
DWI Blood Alcohol Content is an optional field and can be left blank.
Enter the Arresting Officer ID.
Arresting Officer ID is an optional field and can be left blank.
Enter the Offender SSN.

Offender Social Security Number is an optional field and can be left blank.

Offender SSN must be 9-digit numeric value.



ADD PROSECUTION INFORMATION

Prosecutor

Prosecutor CITY ATTORNEY- Prosecutor

ORI: IO Name: BUTLER case No: 43
Prosecutor Charge Details Amended Charge Details

‘Prosecutor Charge Code: | 44 Amended Charge Code: 45

IF'I'OSE(H.ItOI' 3 Amendment Action .

Action Code: 46 Code: 47

Reason DWI Reason DWI

Not Filed: 48 4 Not Filed: 49 4

Prosecutor .

[ 50 |;| 51|;] 52 Date Amended: 53 /|54 || 55

Prosecutor Comment: 56

57

41. Enter the Prosecutor Case Number.

Prosecutor Case Number is an optional field and can be left blank.

Prosecutor Case Number is limited to a maximum of 15-characters
42. Enter the Prosecutor Charge Code.

Prosecutor Charge Code is a required field and can not be left blank.

Prosecutor Charge Codes must be entered as a valid 8-digit numeric Missouri
Charge Code.

43. Enter the Amended Charge Code if applicable for this UC.
Amended Charge Code is an optional field and can be left blank.

Amended Charge Codes must be entered as a valid 8-digit numeric Missouri
Charge Code.

‘Prosecutor 5 :

Action Code: e E

LAme el CHARGES NOT FILED

i B CHARGES FILED
DEFERRED

Pracasitar

44.  Single click the drop down arrow | to select a Prosecutor Action Code
from thelist.

Prosecutor Action Code is a required field and cannot be left blank.
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Amendment

Action Code: :

Reason DWI NOLLE FPROS
AMEMDED
O BILL
DEFERRED
ONVERSION —

45.  Singleclick the drop down arrow | to select an Amendment Action Code
from thelist if applicable for this UC.

Amendment Action Code is a required field if an Amended Charge Code was
entered for this UC.

Reason DWI
Not Filed:

Lack Of Admissible Evidence

Defendant Incarcerated On Other Charge
Charges Mot Filed

Withess Availability

BAC Filed

Greater Charge Filed

46.  Single click the drop down arrow | to select an Reason DWI Not Filed
from thelist.

Reason DWI Not Filed must be left blank if, Prosecutor Action Code is equal to
Charges Filed.

Reason DWI Not Filed is a required field and cannot be left blank if, Prosecutor
Action Code is equal to Charges not Filed.

Reason DWI
Not Filed:

Lack Of Admissible Evidence

Defendant Incarcerated On Other Charge
Charges Mot Filed

Withess Awvailability

BAC Filed

Greater Charge Filed

=T T TTI T

47.  Single click the drop down arrow | to select an Amended Reason DWI
Not Filed from thelist if applicable for this UC.

Amended Reason DW!I Not Filed is an optional field and can be left blank.
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48.

49.

50.

5l

52.

53.

4.

55.

Enter the Month of the Prosecutor Action Date.
Months are entered as two digits, i.e. 03.

Enter the Day of the Prosecutor Action Date.
Days are entered as two digits, i.e. 31.

Enter the Year of the Prosecutor Action Date.

Years are entered as four digits, i.e. 2004.
Date Field with Court is a required field and cannot be left blank.
Date Field with Court must be equal to or less than today’s date.

Enter the Month of the Date Amended if applicable for this UC.
Months are entered as two digits, i.e. 03.

Enter the Day of the Date Amended if applicable for this UC.
Days are entered as two digits, i.e. 31.

Enter the Year of the Date Amended if applicable for this UC.

Years are entered as four digits, i.e. 2004.

Date Amended is a required field and cannot be left blank if, Amended Charge
Code is entered for this UC.

Date Amended with Court must be equal to or less than today’s date.
Enter the Prosecutor Comment.

Prosecutor Comment is an optional field and can be left blank.

Singleclick the | Sawa | button to Save this UC.

will submit this UC to DWITS. All field requirements will be
checked at the time you click the Save button. If there are

errors on any fields, you will be presented with a list of red
errors explaining which fields need attention.

Cancel | will return you the to DWITS Login homepage

your screen will look similar to this:

DWI Prosecutor Successfully Added

The DWI prosecutor has been successfully added to the system .
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Ireturn horme | go back | change password | logout | help

1. Singleclick the return home |ink in the top right corner of your screen.
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ADD DWI| PROSECUTION DATA

Prosecution Services will use thisto Add Prosecution Data only to a Uniform
Citations (UCs) that has been Added to DWITS.

DWI Record

1 From the Prosecutor Home Page.

Prosecutor Home Page

1A
7 Single dlick thea Add Prosecutor Data to DWW Record button.

your screen will look similar to this:

== PLEASE ENTER ARREST/UNIFORM CITATION NUMBER OF THE

DWIl RECORD YOU WANT TO ADD PROSECUTION DATA FOR™

4
* Arrest/Uniform Citation No: | 3 submit g Cancel

3. Enter the UC number that you want to Add Prosecution Data to.

4. Single click the button.
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your screen will look similar to this:

OFFENDER. ARREST INFORMATION ON FILE

Arresting ArrestiUC Scheduled
AgencyMOMHFEEDD NO_D2134D?1ECOUHW: 0sa8 Court 031162004 OCA:
ORI: : Date:
. . Date Offense
OCN: FCC: Offense: 014102004 Time: 2228
HWY HWY Last First
C|355:B Etreet:ES Name:SEPPELT Name:TAMR’&‘
Middle Street 418 M o .
Name:SUZANNE Address: ADAMS City:MEMPHIS State:hiC
Zip Codelr3555 DOB:04/1141964 Racely Sex:F
Offender Offender
Height:503 Weight: 155 Licensed890663754 LicenseiiD
No: State:
CDL . CMY Haz
Holder: SMVINd  pooting:
VYehicle Yehicle Yehicle Yehicle
Year 000 Make:~EY Model:""- Style:'”
Vehicle Yehicle Yehicle Yehicle
Color: hAR Licensed23HLT LicensefiiO License2004
) No: State: Year:
“F'E";Z":gu Speed Detection Ground
Travel: Posted: Method: EPEEd:
Fatal Acec . DWI/BAC
Ind: nuil 2e¢ e null e
Arresting
Officer 0775 TROOQOP: B ZONE: 11
Badge:
. ADM . Record
= susp; Sldis Status:
ADD PROSECUTION INFORMATION
Froseewor O ATTORIEY Prosecutor 5
Prosecutor Charge Details Amended Charge Details
‘Prosecutor Charge Code: 6 Amended Charge Code: 7
:PI'OSECI.ItOI' 8 3 Amendment Action 9 .
Action Code: Code:
o [ 1o - e [n -
;::iiicgta:;: 12 |y 13|/ 14 Date Amended: 15 |,[16 ;[ 17
Prosecutor Comment: 18
19
5. Enter the Prosecutor Case Number .

Prosecutor Case Number is an optional field and can be left blank.

Prosecutor Case Number is limited to a maximum of 15-characters

6. Enter the Prosecutor Charge Code.
Prosecutor Charge Code is a required field and can not be left blank.
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Prosecutor Charge Codes must be entered as a valid 8-digit numeric Missouri
Charge Code.

7. Enter the Amended Charge Code if applicable for this UC.
Amended Charge Code is an optional field and can be left blank.

Amended Charge Codes must be entered as a valid 8-digit numeric Missouri
Charge Code.

'Prosecutor _
Action Code: A —— 5
Reason DWI (CHARGES NOTFILED |
NotFiled: CHARGES FILED
DEFERRED
Prazasutrar T T T T
8. Single click the drop down arrow | to select a Prosecutor Action Code
from the list.

Prosecutor Action Code is a required field and cannot be left blank.

Amendment

Action Code: :

LAoE el Ll NOLLE PROS
AMEMNDED
MO BILL
DEFERRED
DIVERSION -

0. Single click the drop down arrow | to select an Amendment Action Code

from thelist if applicable for this UC.

Amendment Action Code is a required field if an Amended Charge Code was
entered for this UC.

Reason DWI
Not Filed:

Lack Of Admissible Evidence

Defendant Incarcerated On Other Charge
Charges Mot Filed

Witness Awvailability

BAC Filed

Greater Charge Filed N
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10.

11.

12.

13.

14.

15.

16.

17.

18.

Single click the drop down arrow | to select an Reason DWI Not Filed
from the list.

Reason DWI Not Filed must be left blank if, Prosecutor Action Code is equal to
Charges Filed.

Reason DWI Not Filed is a required field and cannot be left blank if, Prosecutor
Action Code is equal to Charges not Filed.

Reason DWI 11
Mot Filed:

Lack Of Admissible Evidence

Defendant Incarcerated On Other Charge
Charges Mot Filed

YWithess Awvailability

BAC Filed

Greater Charge Filed

=T T T T

Single click the drop down arrow | to select an Amended Reason DW|
Not Filed from thelist if applicable for this UC.

Amended Reason DWI Not Filed is an optional field and can be left blank.
Enter the Month of the Prosecutor Action Date.

Months are entered as two digits, i.e. 03.
Enter the Day of the Prosecutor Action Date.

Days are entered as two digits, i.e. 31.
Enter the Year of the Prosecutor Action Date.

Years are entered as four digits, i.e. 2004.
Date Field with Court is a required field and cannot be left blank.
Date Field with Court must be equal to or less than today’s date.

Enter the Month of the Date Amended if applicable for thisUC.
Months are entered as two digits, i.e. 03.

Enter the Day of the Date Amended if applicable for this UC.
Days are entered as two digits, i.e. 31.

Enter the Year of the Date Amended if applicable for this UC.

Years are entered as four digits, i.e. 2004.

Date Amended is a required field and cannot be left blank if, Amended Charge
Code is entered for this UC.

Date Amended with Court must be equal to or less than today’s date.

Enter the Prosecutor Comment.

Prosecutor Comment is an optional field and can be left blank.

Prosecutors 10-10-08 page 33



19.  Singleclick the | =awe | button to Save this UC.

will submit this UC to DWITS. All field requirements will be
checked at the time you click the Save button. If there are

errors on any fields, you will be presented with a list of red
errors explaining which fields need attention.

Cancel | will return you the to DWITS Login homepage

DWI Prosecutor Successfully Added

The DWI prosecutor has been successfully added to the system .

Ireturn home | o back | change password | logout | help

1. Single click the return home |ink in the top right corner of your screen.

NOTE: The Add Prosecutor data only link, allows you to add the Prosecution data on a
UC that has already been added to DWITS. IF you request a UC with this link

that has not yet been added to DWITS. You will be presented with A Full Add
UC session, see page 19 for Full Add steps.
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MODIFY PROSECUTOR DATA ONLY

Prosecution Services will use thisto Modify Prosecution data only on a Uniform
Citations (UCs) that have been Added to DWITS, if the Court findings have not yet
been posted to the UC.

DWI Record

O fnding exsts
@ Delets Reguast of R 3 wusts
""'ﬂ\. Step-by-Step
1 From the Prosecutor Home Page.

Prosecutor Home Page

2. Singleclick the G Modify Prosecutor Data button.

your screen will look similar to this:

* PLEASE ENTER ARREST/UNIFORM CITATION NUMBER OF THE DWI| RECORD
YOU WANT TO MODIFY PROSECUTION DATA FOR™
" Arrest/Uniform Citation No: 3 Subim Cancel
| , [ Cancel |

3. Enter the UC number that you want to Modify the Prosecutor data on.

4, Single click the Submit button.
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your screen will look similar to this:

ADD PROSECUTION INFORMATION

Prosecutor Prosecutor CITY ATTORNEY- Prosecutor Ii
ORI: MODOTOTTA Name: BUTLER Case No: 041467980
Prosecutor Charge Details Amended Charge Details

*Prosecutor Charge Code: |4?4EDD4D Amended Charge Code: |

"Prosecutor “Prosecutor

Action | Charges Filed | Action [ =]
Code: Code:

Reason Reason

DWI Not | | DWINot | =
Filed: Filed:

"Date Filed .

RN jog  sfio yfzoo4 Date Amended: | ;[ /]

5. Edit the data on the UC that needs to be modified.
6. Single click the ﬂl button to apply the changes.

Cancel | Will prompt you to cancel the UC Modify and return you
to the Home Page.

your screen will look similar to this:

Arrest Record Successfully Modified

The arrest record has been successfully modified in the system.

Ireturn home | go back | change password | logout | help

|

1 Single click the return home |ink in the top right corner of your screen.

NOTE: The Modify Prosecutor data only link allows you to modify the Prosecution data
on a UC that has already been added to DWITS. IF you request a UC with this
link that has not yet had Prosecution data entered, DWITS will warn you that
must first enter the data and no modification can be done.

your screen will look similar to this:

Pros Record Does Not Exist Yet

A pros record does not exist yet. You need to click add pros record instead
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REMoVE DWI PROSECUTION DATA

Prosecutors will use this to remove Prosecution Data on Uniform Citations (UCs)
Only if No Court Findings Exists for the UC.

DWI Record

""'ﬂ. Step-by-Step
1 From the Prosecutor Home Page.

Prosecutor Home Page

2 Single click the‘? Femove Prosecutor Data (If no court finding exists) button

your screen will look similar to this:

== PLEASE ENTER ARREST/UNIFORM CITATION NUMBER OF THE

PROSECUTION RECORD ¥OU WANT TO REMOVYE PROSECUTION DATA FOR™

4
* Arrest/Uniform Citation No: | 3 Submi Cancel |

3. Enter the UC number that you want to Remove DWI Prosecution Data from.

You can only remove prosecution data from a UC that you entered the
Prosecution data to and has not yet had court findings added.

4, Single click the _=4Bmit | pytton.
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your screen will look similar to this:

**REMOVE PROSECUTION DATA ONLY***

OFFENDER ARREST INFORMATION ON FILE

Arresting im0010000  Arrest/UC No: 041467994 OCA: OCN:
Agency ORI:
County: 024 Offense Date: 03/10/2004 Offense Time: 1230 Hwy Class: C
Hwy Street: oo1 Offender Name: Last:BUGS First.EUNNY Middle:
- Offender 12 . .
Suffix: Address: MAIN City: AN TOWYE State: MO
State
Zip Code: Offender's License No: 1122334455 Issuing MO DOE: 01/01/1280
Lic:
. . Height Weight
Race: Sex: M (inchs): (Ibs):
Arresting Officer's Action(s)
Driving Speed: Rsmo/Ord ld: Ml
Posted Speed: Rsmeo/Ord: 577010
Detection Method: Arrest Charge Code: 47420040
In Fatal Accident:
In Accident:
DWI/BAC:

Seat Belt Violation: N
OFFENDER PROSECUTION INFORMATION ON FILE

) Prosecutor CITY ATTORMEY- Prosecutor
Prosecutor ORI:  MOO070114 Hame: EUTLER Case No:
Prosecutor Charge Details Amended Charge Details
Prosecutor Charge Cocde: 47420040 Amended Charge Code:

Prosecutor A Reason DYV

Action Code: Mot Filed:

Date Filed .

TS 08/08/2004 Date Amended:

Delete Cancel

5. Single click the .2=!®" | putton to remove all the Prosecution data from the
fields.

Cancel Will prompt you to cancel the Remove and return you to
the Home Page.
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your screen will look similar to this:

® fou Are About To Remove The Prosecution Data Only From The Fepository, Are You Sure You Want To Conkinue?

oK I Cancel

6. Singleclick the button to Remove the Prosecution Data only
from the UC.

Cancel | Will prompt you to cancel the Remove and return you to
the Home Page.

your screen will look similar to this:

Prosecutor Info Removed

The prosecutor info has been removed from the system.

Ireturn home | o back | change password | logout | help

|

1. Singleclick the return home |ink in the top right corner of your screen.
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DELETE REQUEST oF DWI RECORD

Prosecutors will use thisto request that a UC that has been added by their ORI, and
No Court Findings Exists for, be deleted from DWITS. A request for deletion will be
sent to the Traffic Division manager.

Step-by-Step

1 From the Prosecutor Home Page.

Prosecutor Home Page

1A f i o !
5 Single click thea Delete Request of DWW Record (If no court finding exists)

button.

your screen will look similar to this:

== PLEASE ENTER. ARREST/UNIFORM CITATION NUMEER OF THE PROSECUTION

RECORD YOU WANT TO SEND A DELETE REQUEST FOR™

(Please MHote:Only A Person With MSHP Traffic Manager Role Can Delete A Prosecution
Record,All Other Persons Have To Send A Delete Request To The MSHP Traffic Manager)

4
* Arrest/Uniform Citation No: I 3 Submit L Cancel |

3. Enter the UC number that you want to request be Deleted from DWITS.

This entry will not delete the prosecution data, a request for its deletion will be
sent to the Traffic Division manager.

4, Singleclick the _ =Submit | button.
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your screen will look similar to this:

. .
State of Missouri
¢ Traffic Arrest System/DWI Tracking System (TAS/DWITS)
return horme | go back | change password | logout | help
***DWI ARREST RECORD DELETION REQUEST***
OFFENDER ARREST INFORMATION ON FILE
Arresting ’ ) Police Rpt# b
Agency ORI: MOKPDOOO00 Arrest/UC No: 060863776 (OCA): OCN:
County: 71 Offense Date: 02/08/2006 Offense Time: 1230 Hwy Class: C
Hwy Street: 0os Offender Name: LastMOUSE FirstMICKEY Middle:
" Offender 12 o .
Suffix: Address: MAIN City: ANYTOWT State; MO
State
Zip Code: Offender's License No: 1234567550 Issuing MO DOB: 1243141980
Lic:
i : Height Weight
bELLE S i {inchs): {Ibs}:
--------------------------- Arresting Officer's Action(s) =---=-=m===ss=ss=mmsmmnuan
Driving Speed: Rsmo/Ord Id: I
Posted Speed: Rsmo/Ord: 577010
Detection Method: Arrest Charge Code: A7420040
In Fatal Accident:
In Accident:
DWI/BAC: ¥
Seat Belt Violation:
OFFENDER PROSECUTION INFORMATION ON FILE
Prosecutor ORI: Prosecutor Prosecutor
Name: Case No:
Prosecutor Charge Details Amended Charge Details
Prosecutor Charge Code: Amended Charge Code:
Prosecutor Reason DWI
Action Code: Not Filed:
Date Filed .
w/Court: Date Amended:
Prosecutor
Comment:
Delete Request Reason: |offender deased 5
Delete Request g
6
< >
5. Enter the Delete Reason Reason.
6. Singleclickthe  Delete Reguest button.

Cancel | Will prompt you to cancel the Remove and return you to
the Home Page.

your screen will look similar to this:

Microsoft Internet Explorer

2 You Are About To Send A Request To The MSHP Traffic Manager To Delete This Record From The Repositary, &re
‘-—'.,/ ou Sure You Want To Continue?

[ K H Cancel ]

7. Single click the button to Send a Delete Request for this UC.

Cancel | Will prompt you to cancel the Request and return you to
the Home Page.
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your screen will look similar to this:

Delete Request Sent

Request to delete record sent.

Ireturn home | o back | change password | logout | help

|

1 Singleclick the return home |ink in the top right corner of your screen.
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Lesson 3
ORI Jurisdiction Maintenance

In this lesson you will learn how to:
e Prosecutor ORI Jurisdiction Report

e Add ORI Jurisdictions
e Dedete ORI Jurisdictions
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PrRoOsecuToRr ORI JURISDICTION REPORT

Prosecutors will use thisto view an online report showing them all of the ORI’ s
within their jurisdiction.

ORI Jurisdiction Maintenance

P ORI Junsdiction Report

O Add ORI Junsdictions

e Delete ORI Junsdictions

""'ﬂ. Step-by-Step
1 From the Prosecutor Home Page

Prosecutor Home Page

2. SingleclicktheG ORI Jurisdiction Report button.

your screen will look similar to this:

Authorized ORI Jurisdiction List For ORI MO007011A
Membear - Domain
ORI Code Member Name Domain ORI Code Name
S0 ADAIR
MOOO70114 ELTT\’L“EQORNEY' MODE10000 COUNTY-
KIRKSVILLE
CITY ATTORNEY: Clrs
mooozat1a STV AT - MOOO70114 ATTORNEY-
BUTLER

Ireturn horne | go back | change password | logout | help

T

1 Single click the return home |ink in the top right corner of your screen.
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ADD ORI JURISDICTIONS

Prosecutors will use thisto add additional ORI s that are within their jurisdictional
domain, to DWITS.

ORI Jurisdiction Maintenance

@ _ ORI Junsdiction Report

P Add ORI Junsdictions

e Delete ORI Junsdictions

Step-by-Step

1 From the Prosecutor Home Page

Prosecutor Home Page

2. Singleclickthe‘? SRR e button.

your screen will look similar to this:

Add ORI Jurisdiction
For ORI MO007011A

Please enter ORIs within your jurisidictional domain separated by a comma and space (", ")

3
4 =

SUBMIT Cancel

3. Enter the ORI number that you want to add to your ORI Jurisdiction list.

ORIs must be entered as 9 alpha and numeric characters and always be within
your jurisdictional domain in Missouri.

To enter more than one ORI, be sure to separate each ORI with a comma and
a space.

4, Singleclick the Ml button.
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your screen will look similar to this:

ORI Jurisdictions Added

The ORI jurisdictions have been successfully added to the system.

Ireturn horne | go back | change password | logout | help

T

1. Single click the return home |ink in the top right corner of your screen.
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DELETE ORI JURISDICTIONS

Prosecutors will use thisto remove ORIsthat are listed in DWITS as part of their
jurisdictional domain, from DWITS.

ORI Jurisdiction Maintenance

@_ ORI Junsdiction Report

@ _ Add ORI Junsdictions

Delete ORI Junsdictions
Step-by-Step
1. From the Prosecutor Home Page

Prosecutor Home Page

Delete ORI Jurisdictions

2. Singleclick the ™ button.

your screen will look similar to this:

Delete ORI Jurisdiction
For ORI MO007011A

Please enter ORIs you wish to remove from your jurisidictional domain separated by a comma and space (", "}

=
3
4 =
SUBMIT‘CanceI |
3. Enter the ORI number that you want to remove from your list of ORI
Jurisdictions.

ORIs must be entered as 9 alpha and numeric characters and always be within
your jurisdictional domain in Missouri.

To remove more than one ORI, be sure to separate each ORI entered with a
comma and a space.

Submit

4. Single click the button.
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your screen will look similar to this:

ORI Jurisdictions Deleted

The ORI jurisdictions have been successfully deleted from the system.

Ireturn home | o back | change password | logout | help

|

1 Single click the teturn hame |ink in the top right corner of your screen.
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Lesson 4
Code Files/Reports

In this lesson you will learn how to:

e Query Code Files
e Query Charge Codes

e Access LEA DWI Statistical Reports
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QUERY CODE FILES

Prosecutors will use this search for appropriate Code Files entries to ensure accurate
datawhile submitting UCsto DWITS.

Code Files / Reports
' Sede loquiny _ COF]
q Charge Inquary - CHGI

@_LEA Statistical Repods

""'ﬂ\. Step-by-Step
1 From the Prosecutor Home Page.

Prosecutor Home Page

2. Singleclickthe‘ﬁ Code Inquiry - EDFL 1y tton,

your screen will look similar to this:

PLEASE SELECT A CODE TABLE NAME ON
WHICH YOU WANT TO VIEW CODES

« Select the name of the code table you want to
wiew existing codes.
o Click "Submit" to perform the queny.

TABLE NAME

Cu:lunty HCLA History Code

Court Disposition Code
Highway Class Code _ancel |
Highways Street Code

Measured Speed Detection Code
Frosecutor Action Code

Frosecutor Reason Code

suspended Imposition of Sentence Code

3. Singleclick the = drop down arrow to view alist of code tables to choose
from.
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your screen will look similar to this:

PLEASE SELECT A CODE TABLE NAME ON
WHICH YOU WANT TO VIEW CODES

« Selectthe name of the code table you want to
wiew existing codes.
o Click "Submit" to perform the queny.

TABLE NAME

[

County HCLA Histary Code

Court Disposition Code 4
‘Highway Class Code
Highway Street Code
teasured Speed Detection Code
Frosecutar Action Code

Frosecutar Reason Code

Suspended Imposition of Sentence Code

4. Single click on the Table Name that you need to view.

your screen will look similar to this:

PLEASE SELECT A CODE TABLE NAME ON
WHICH YOU WANT TO VIEW CODES

« Select the name of the code table you want to
view existing codes.
o Click "Submit" to perform the query.

TABLE NAME

5

Submiti Cancel |

5. Single click the button.
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your screen will look similar to this:

ALL EXISTING CODES IN CODE TABLE - Highway Class Code

ori12 HWY CLA CODE ori12 HWY CLA DESC
A INTERSTATE HIGHWAY
B LIS, HIGHYWAY
C STATE NUMBERED

return horme | go back | change password | logout | help

T

1. Single click the return home |ink in the top right corner of your screen.
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QUERY CHARGE CODES

Agencies will use this search for a Charge Code to ensure accurate datawhile
submitting UCsto DWITS.

Code Files / Reports

@_Code Inquiy - COFI_

‘. Charge Inguey - CHG!
L)

LEA Statistical Reponts

Step-by-Step
1 From the Prosecutor Home Page.

Prosecutor Home Page

2. Single click theG Charge Inquiny - CHGL 1y o,

your screen will look similar to this:

Charge Code Details Inquiry

4
Please enter a charge code to query: || 3

3. Enter the Charge Code you wish to search for.

4, Single click the [_=48Mi | putton.

your screen will look similar to this:

Charge Code Details Inquiry

Please enter another charge code to query, 1435

Charge Code: 91435
Short Description: DVWWI-ALCOHOL
RSMO ORD ID: L
RSMO ORD:
Date Enacted: 058/28/2000 (~—y
Date Repealed: 12/31/99399
Field Ops Code: LOCOFF

Offense Modifier: 0O
NCIC Maodifiers: 04 99
Replacement Code:
Long Description: DWWl - ALCOHOL
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Note:

Charge Code queries will display a detailed description of an available charge
code.

Your data entry on a UC Add or Modify will require an 8-digit charge code.
Positions 1 thru 5 are the base charge code
Positions 6 and 7 will be one valid NCIC Maodifier from the list

Position 8 will be one valid Offense Modifier from the list

In this example your charge code would be 91435040 or 91435990

Note:

Be sure to check the Date Enacted and Date Repealed to ensure that the charge
code is currently active.

Valid NCIC Modifiers
01 = Hitand Run

02 = Transport Dangerous Material

03 = Driving Under the Influence of Drugs
04 = Driving Under the Influence of Alcohol
05 = Moving Traffic Violation

06 = Non-moving Traffic Violation

99 = Traffic Offense

Valid Offense Modifiers
0 = Not Applicable
1= Attempt

2 = Accessory

3 = Conspiracy

Ireturn home | go back | change passward | logout | help

1

Single click the return home |ink in the top right corner of your screen.
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LEA STATISTICAL REPORTS
Agencies will usethisto run online statistical reports.

Code Files / Reports

@ Code Inquiry - COF1

q Charge Ingusry - CHGI

‘ LEA Statistical Repods

Step-by-Step

1 From the Prosecutor Home Page

Prosecutor Home Page

G LEA Statistical Reports

2. Singleclick the ™ button.
your screen will look similar to this:
*** Statistical Reports - DWI Tracking System ***

Report: Summary Statistics By Disposition Iid

Begin Month, Day, Year: | June v 0> 2005 v

End Month, Day, Year: June A4 29 v 2005 »

ORI: MO HP TROOF F-JEFFERSOMN CITY v

County: STATEWIDE v

Output Format: POF  »
1 Single click the drop down list to select aReport.
2. Single click the drop down liststo select a Begin Month, Day and Year .
3. Single click the drop down liststo select an End Month, Day and Y ear.
4. Single click the drop down list to select your ORI
5. Single click the drop down list to select your County
6. Single click the drop down list to select an Output For mat.
7. Single click the Submit button to complete the report.
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your screen will look similar to this:

Missouri State Highway Patrol
Traffic Arrest / DWI Tracking System
Arrest Charge By ORI
Report: C.J350301 Page of Return to LEA Statistics
Time Frame 06/01/2002 TO 08/31/2002 Run Time: 06,/29/2005 21 4259

Inwl DWI  DWI Dl BAC +0.08%
Wanslghtr Veh Asslt  Seatbelt  Persist Prior Mot Pricr Persist BAC Drnking DwT
QOFEI 100532050 120335990 473670460 Offender Offender Or Persist (Prior Of 47481040 Other Municipal TOTAT

Ireturn horne | go back | change password | logout | help

T

Single click the return home |jnk in the top right corner of your screen.
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Lesson 5
Query DWI UCs

In this lesson you will learn how to:

e Query DWI UCs by specific detall
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QUERY DWI UCs
Prosecutors will use these Queries to search for specific UC information that has been

posted (added) to DWITS.
B 1. Select the type of
I query to be performed.
2. Enter the search string
e By LMame, FMams, Off Year, Birth Year below.
. By Phonetic Mame, FName & Ehe Ea T TR
the query.

" By oc

8 By Operator Lic Mo

" By Polics Rpt# (OCA)
. By Prosecutor Case No

£ By UG Amest No

""'ﬂ\u. Step-by-Step
1 From the Prosecutor Home Page.

Prosecutor Home Page

m B

[Donald Duck 3

1. Select the type of
vary to be performed
Enter the sasrch string
-

3. Click "Go” to perform
the query

2 @ By LNamae, FNamae, Cff Year, Birth Year
C By Pronetic Name, Fhame
€ By ocN
C By Cperator LicNo
c By Polios Rptw (OCA)

C By Prosacutor Case No

- By UC/Amrest No

your screen will look similar to this:

2. Singleclick the ¢ bullet for the type of query you choose.
3. Enter the detail you are querying for example “last name on UC”.

4. Singleclick the S2| button.
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your screen will look similar to this:

SI-.-'JI'I'H
SNITH
SWITH
SNITH
=SNITH
SNITH
SNITH
SNITH

J

I

E
EERISTIN
L

L

L

EENE

G
€
s
G
=
€
5
G

47420040021075414 03/30/2003 05/03/1962
0600040 001477573 0972172001 09/23/1350
20600040 011847573 03/30/2003 0%/23/1250
S0600040001245817 01/158/200105/11/135%
S0625040 380736626 11/30/2001 03/30/1982
0600040 001357365 02472001 08/26/1957
47420040021188009 10/17/2003 06/10/1362
S0600040 835755655 05/18/2001 04/24/1964
47415040030171320 0%/23/2003 08/26/1981

#x* INQUIRY BY LAST NAME FOR SMITH MARY, 2002 ***

(Pleage Click On The Uniform Citation Nuniher Hyperlink To Go To The Details Of A Particular Record)

LAST | FIRST C OU'RT FFENSE
n i g | TR | von | ax

5. Single click the UC # link.

NOTE: If the UC that you have opened is a Closed Record, you will be given the
following disclosure warning

Prosecutors
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your screen will look similar to this:

*** ARREST/PROSECUTION/DISPOSITION RECORD INQUIRY ***

PLEASE NOTE THAT THIS 1S A CLOSED RECORD. CLOSED RECORDS SHALL BE INACCESSIBLE TO
THE GENERAL PUBLIC. THEY SHALL BE AVAILAELE ONLY TCQ COURTS, LAW ENFORCEMENT
AGENCIES AND FEDERAL AGENCIES FOR THE PURPOSE OF PROSECUTION, SENTENCING, PARCLE
CONSIDERATION, CRIMINAL JUSTICE EMPLOYMENT AND TO FEDERAL AGENCIES FOR SUCH
INVESTIGATIVE PURPOSES AS AUTHORIZED BY LAW OR PRESIDENTIAL EXECUTIVE

ORDER. SECTION&10.120 RSMO 1983

OFFENDER ARREST INFORMATION ON FILE

Arrest/UC No: 021075414 Arresting Agency Arresting Agency Name: MO HP TROOP E -

ORI: MOMHPBEOD MACCON
. " Scheduled Court
Police Rpt # (OCA): OCN: Date: 05/12/2003
County: 036 HWY Class: B HWY Street: 136 FCC: M
Offense Date: 03/30/2003 Offense Time: 0500 DOB: 08/03/1962 Race: W Sex: F
Last Name: First Name: Middle Name: Suffix:
i L State: MO
Street Address: RET2 BOX 2 City: LUCERME Zip: 64655
Height: 503 Weight: 110 OLN: OLN State: MO
Vehicle Year: 1989 Make: PONT Model: GRA Style: 2D
. . Vehicle Lic . . . Vehicle Lic
Vehicle Color: BLK Number: Vehicle Lic State: WO Year: 9003
Violator Speed Travel: Speed Posted: Detection Method: Ground Speed:
RSMO/ORD 1D: M RSMO/ORD: 577010 Charge Code: 47420040 DWI/ALCOHOL
. . ; . Record Source:
Fatal Acc Ind: Acc Ind: M DWIBAC Ind: online
aaeatinaliTiesy Troop/Zone: EO4 AIR Recd Date: BAC Level:

Badge: 0337

Record Status:

CVE Ind: CVE Troop/Zone: Warrant: N verified Record

Record Created By: D M Record Last
Created: 04/08/2003 y: 2 Updated: 07/12/2005

FINAL DISPOSITION INFORMATION ON FILE

Updated By: stegem

Court ORl: MOO8E023 Court Name: CIRE CRT-ASS0C DR-UNIONYILLE

Court Case No: 03CREZ432 Court Disposition: = Juvenile Ind: A
Conviction Disposition Date: . . . . . .
07/09/2003 Disp RSMO/ORD 1D: M Disp RSMO/ORD: 577010
Charge Code As Disposed: 47420040 DOWIAALCOHOL

Fine Ordered: Confinement Term:

Suspended Imposition Sentence . .

SIs): = Probation Term: 731 days

Suspended Execution of Sentence . . .

(SES): N SES Fine Suspended: SES Term:

Bond Forfeiture Previously Sentto Defendant Represent By Defendant Waived Right To Counsel In
DOR: M Counsel: Writing: N

Disp Info: REF.0303302045 UPDATED ELECT

Judge Name: Judge Lawyer: NN

Ireturn horme | go back | change password | logout | help

L]

1 Singleclick the teturn hame |ink in the top right corner of your screen.
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Missouri Law Enforcement Agency Home Page
Agency ORI: MO0010000  Agency Name: SO ADAIR COUNTY-KIRKSVILLE

Present Data Status

DWI Drafts 0
DWI Errors 0
Unverified DV Arrests 0
View Pending DWI Arrest Record 9
Del Regsts

DWI Arrest Code Files Query DWI UC's [

“ (el
‘ add ‘ Code Inguiry - COF By LName. FMame. Off Year, Birth Year By OCN
By Phonetic Name.Flame € By Court Case No
@ Modify @ Charge Inquiry - CHGI © By OLN © By UC/Arrest Mo
€ By Police Report # (OCA)
O Delete/Delete Request
‘ Verify
UC # Assignment Reports
O Request UC Number Assignment - RADD O LEA Authorized ORI Report
O Inquiry UC Number Request - AUTT a LEA Statistical Reports
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